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1. O0mmue moiokeHNs

IIpaBuna BHYTpeHHero TPyZOBOrO pacropsika - JIOKaJbHBIA HOPMATMBHBIH akT OGpa30BaTENBLHOrO
HaCTHOTO  YYPEXKACHUA JOMOIHUTENIBHOrO MpogeccHoHanbHoro o6pa3oBaHHs MeKAyHApPOAHBIA HUHCTHTYT
corpyanuyectsa Bocrok-3anan (manee - Opranmsaums, PaGotoaartens), perjiaMeHTUPYIONIHI B COOTBETCTBUM C
TpynosbiM komekcom P® v MHBIMH (efiepanbHBIMKM 3aKOHAMM IOPAAOK TPHEMA M YBONBHEHHs PaGOTHHKOB,
OCHOBHbIE MPaBa, 00S3aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYLOBOrO JIOFOBOPA, PEKUM paboThl, BpeMs OTABIXA,
MpUMEHseMble K PabOTHMKAM Mepbl MOOUIPeHHs M B3bICKAHMA, 4 TAKXKE MHBIE BOIPOCH, CBA3aHHbBIC C
peryJiMpoBaHHEM TPYAOBBIX OTHOLIEHHI B Opranusanuu.

IIpaBuna BHYTpeHHEro TPyAOBOro pacmopsika pa3spaGoTaHbl B COOTBETCTBHM ¢ POCCHHCKUM TPYIOBBIM
3aKOHOJATENLCTBOM C ILIENbIO  YKPEIUICHWS TPYHOBOW MCLMIUIMHBI, OpraHM3allid TPyJa, PalMOHAILHOIO
MCTIONB30BAHHs PaGOUEro BpeMeHH, BBICOKOTO KauecTsa paboT, MOBBILIEHNs IPOM3BOMTENLHOCTH TPY/a, 4 TAKKe
BBICTYNAIOT CPE/ICTBOM ypPeryIMpOBaHHs OTHOLICHHUH, BO3SHUKaIOIHMX Mex 1y PaboTonarenem u paGoTHuKOM,

JleficTBUe MpaBu BHYTPEHHEro TPYAOBOTO PACTOPAAKA PACTIPOCTPAHAETCS HAa BCEX pPAGOTHHKOB
HE3aBUCUMO OT CTa)Ka paboThl U peXKUMA 3aHATOCTH.

[IpaBuna MOryT ObITh U3MEHEHBI IPH U3MEHEHHH TPYIOBOr0 3aKOHO1ATENbCTRA.

[IpaBuna BHYTPEHHErO TPYIOBOTO PACOPS/IKa COXPAHSAIOT CBOE JEHCTBHE B Cydyae H3MEHEHHs COCTaBa,
CTPYKTYPbI, HAHMEHOBaHHUA OpraHa ynpasneHus Paboronmarens. -

[Ipu peopranmsaumm PaGortonarens npaBuia BHYTPEHHErO TPYAOBOIO PACTIOPSIKA COXPAHSIOT CBOE
AeiCTBHE Ha TMIEPUOJ] PEOPraHU3alluH, 3aTeM MOTYT OBITh EPECMOTPEHEI.

[Mpu nukBupaumn PaGotonarens npasuia BHYTPEHHErO TPYAOBOrO PACHOpS/KA JACHCTBYIOT B TedYeHHE
BCEr0 CPOKA NPOBEACHHUS TUKBUIALIMH.

Oduumansueiv npescrasureniemM Paboronarens ABISETCs €AMHONMYHBIA MCTIONHMTEBHBIN OpraH —
JHUPEKTOP.

2. Ilopsiiok mpueMa, yBOJILHEHHH, n-epeso,ma H nepeMenieHus pabOTHHKOB
Ilpuem na pabomy

OcHoBaHHeM BO3HMKHOBEHMS TPYIOBBIX OTHOLICHHN Mexay pabGoTHukoM M PaGoromartenem sBisercs
3aKJIOUEHHE TPYOAOBOIO AOrOBOPA.

Tpynosoit norosop, 3akmodaemsiii Mexay PaGoropareneM M paGOTHHMKOM, SBISETCS COTVIALIEHHEM,
OTpE/IeIIAIOLIMM YCJIOBUA TPYy/1a U B3aMMHbIe 0013aHHOCTH paboTHuKka 1 PaGoroaarens.

TpynoBoii rorosop opopmiiseTcs B MUCEMEHHOM (OpMe B BYX SK3EMILIAPaX, OJIMH U3 KOTOPBIX BBIAAETCS
paboTHHKY.

TpynoBoii norosop, He 0(hOPMIEHHBIN HaIexKAUIMM 06Pa3OM, CUHTACTCS 3aKITIOUEHHBIM, €CIH paboTHHK
MPUCTYIHI K paGoTe ¢ BeloMa Wi 10 nopyderuro PaGoTonatens i ero npeactaBuress.

Tpynosoii norosop 3akiiouaercss He rosaHee TpeX pabounx AHel co MHA (GaKTHUECKOro HOMyLIEHHs
paboTHuka k paboTe.

[lpu s3akmovueHH: TPYAOBOrO AOroBOpa CTOPOHBI MOTYT YCTAHABIMBATH B HEM JIFOOBIC YCIOBHA, HE
YXyAaroLHe NoJI0KeHHne paboTHUKA M0 CPaBHEHHMIO C JACHCTBYIOIIMM 3aKOHOIaTeIbCTBOM.

[lpu 3akr04eHHH TPYAOBOTO 10roBOpa paGOTHHK 0GS3aH NPEOCTABHTE CEAYIONIME JOKYMEHTI:

* NacropT WJIK UHOU JOKYMEHT, Y0CTOBEPSIOIINM JIUYHOCTE;

* TPYAOBYIO KHHIKKY;

* CTPaxOBOE CBHAETE/bCTBO FOCYIaPCTBEHHOTO MEHCHOHHOIO CTPAXOBAHMS;

* ZIOKYMEHTbI BOMHCKOTO y4YeTa — /IS BOCHHOOOA3aHHBIX M JIML, TMOJJIEKAIUHUX MPH3bIBY HA BOEHHYIO
cy:x0y;

* JOKYMEHT 06 00pa3oBaHuy, O KBaTH(HUKALMY HIIH HAIWYMK CTIELMANbHBIX 3HAHUIH — TIPH NMOCTYTUICHHH
Ha paboTy, TpebyIOLINX CrelnaIbHbIX 3HAHWH WM CIIELHATBHON MOArOTOBKH.

Ecim B TpynoBo#t kHinKKe, Npe0CTaBNeHHOM paBOTHUKOM, NaHHBIE 110 (haMIINK, MMEHHU, OTYECTBA, JaThI
posKzieHns He OyayT COBMNaiaTh C AAHHBIMH N1aCTIOPTa, a TAKXKE B CIyuae NPeIOCTABICHUS HEJIeHCTBYOLIero oOpasia
TPY/I0BO# KHWXKH Pabortonatens He mpuMeT maHHYIO TPYAOBYIO KHIXKKY. I1o npockbe paboTHuka emy Gymer
oopMiIeHa HOBas TPYAOBast KHHXKKA.

Hns opopmieHns KaJpoBBIX IOKYMEHTOB M MPEJOCTABICHHUS HAJIOTOBBIX JIBFOT PaGOTHHK MOXeT (He
00s13aH) TaKKe AOMOTHUTENIBHO MPEABbABUTH CIELYIONLY0 HHBOPMALIHIO:

* cmpaBky o joxonax no opme 2-HJIDJI;

* KOMNHIO CBU/IETEJILCTBA O MOCTAHOBKE Ha y4eT B HajloropoM oprane (MHH);



* KOIHIO CBHIETENICTBA O Opake;

* KOITHIO CBHJIETENILCTBA O PACTOPKEHHH Gpaka;

* CBEJCHHUS O JETAX.

B uensix Gonee monHoM oueHKH MPO(ECCHOHANBHBIX M JENOBBIX KAYECTB MPHHMMAEMOro Ha paGoTy
pabotnuka PaboTonaTesb MOKET MPETOKUTE €My NPEACTaBUTh KPATKYIO ITHCHMEHHYIO XapakTepUCTHKY (pe3rome)
BBITIOTHAEMON paHee paboThl, ONHCAaHHE HABBIKOB, HAMIPMMeEp, YMEHHe paboTaTh Ha KOMIBIOTEPE 1 T. 1.

[Ipy 3akmroueHUM TPYAOBOrO JOTOBOPa MOMKET OLITH OOYCIOBAEHO HCMBITAHHE C LENBIO NIPOBEPKH
COOTBETCTBHUS pabOTHHKA MOpy4aeMoil eMy paboTEl.

YCi0Bus IPOXOMIEHHS HCTIBITATENIEHONO CPOKA OrOBAPUBAIOTCSA B TPYJIOBOM JIOTOBOPE, 3aKIIOUAEMOM C
paboTHUKOM. OTCYTCTBME B TPYZIOBOM JIOrOBOPE YC/IOBHS 06 HCTIBITAHHM O3HAYAET, UTO PaGOTHUK PHHSAT Ha pabory
0e3 ucrbITaHus.

MakcuManbHbIH CPOK HCTIBITAHMS YCTaHABJIMBAETCS 3aKOHOAATEbHO. EC/IM CPOK MCIBITAHHS HCTEK, a
PabOTHUK MPOOILKAET PabOTy, OH CUMTAETCS BBIICPIKABIIHM HCTILITAHHE, U [IOCIEYIONIEE PACTOPIKEHHE TPYLOBOIO
JIOroBOpa NOMyCKAeTCsA TONBKO HAa OOWMX OCHOBaHWAX. [IpH HeyHOBNETBOPUTENHHOM pe3ynbTaTe WCIIBITAHHS,
0cBOOOK/IeHHE pabOTHHKA OT paGOTEI MPOM3BOAMTCS FeHEPAbHBIM THPEKTOPOM €3 BBITUTATHI BBIXOJHOTO MOCOGMS.
Eciin B nepnop nenbitanus paboTHUK NPHAET K BBIBOJLY, YTO NPeVIOKEHHAs paboTa He SBISETCS A/ HEro MOAXO0/s-
LIeH, TO WMeeT MPaBO PACTOPrHYTh TPYAOBOH JOroBop 1o COGCTBEHHOMY JKENaHMIO, MPEAYNpeauB o6 3TOM
Paborosatens B mMCEMEHHOI (opMe He Mo3/Hee YeM 3a TPU JHSA 0 OKOHYAHMS MCIIBITATENBHOTO cpoka. B cpok
MCTIBITAHHA HE 3aCHMTBIBACTCS MEPUOJ BPeMEHHOM HETPyn0CnocoOHOCTH paboTHHKA M APYrUe TepHO/ibl, KOraa OH
axTuecku oTcyTcTBOBaN Ha paborTe.

B uem Gynet 3aknouaTsest UCTIbITAHIE M KPUTEPHHU €ro IPOXOXK/IEHUS (MM HENPOXOXKICHHUS HCTIBITAHNS)
YCTaHaBJIMBAETCS B TPYJOBOM JIOFOBOPE.

Tpuem Ha paboty odopmusiercst npukazom PaGoromarens. Conepikanne npukasa (pacriopskeHHs) A0JHKHO
COOTBETCTBOBATH YCIOBHAM TPYAOBOTO JOrOBOPA.

Ipukas (pacnopsbkenue) Pabotomatens o mpueme Ha paGoTy oOBABIAETCA PAGOTHHKY MOJ pacIiucKy B
TPEXHEBHBIN CPOK €O /IHsA (PAKTHUECKOrO MPeCTyIUIeHHs K paboTe.

B nenb npuema Ha paGoty paGoTHHK 3HAKOMHTCS MO POCMKCH ¢ HacToAmuUMH [IpaBuiamu BHYTPEHHETO
TpyAOBOro pacriopsiika, ITonoxennem mno samurte nepcoHasbHbIX JaHHBIX, @ TAKKe ¢ APYTMMM HOPMATHBHBIMH
nokymeHTamu Paboronarens, pernaMeHTHpyrommmu pa6oty B OpraHusarii.

Ha xaxnoro paGoTHuka, npopaGoTaBiiero cspliie maTH AHeH, PaGoTomarens 06s3aH BeCTH TPYIOBbIE
KHIKKH, B CJly4ae eciii 9Ta pabora sBisercs /i paboTHUKA OCHOBHOM. B cilyyae ecnu paGoTHUK NpuHHUMaeTcs Ha
paboTy 1o comecTuTeNbCTBY, PaGoTonarens o TpeGoBaHmIO paGOTHHKA BBIIAET €My CIPABKY C MOATBEPIKACHUEM
npuema Ha paGoTy U paGOTHHK MOXET, NMPEIOCTABUB 3Ty CIIPABKY 1O OCHOBHOMY MECTY paGoTbl, MPOCUTb BHECTH
eMy 3aMuck 0 paboTe Mo COBMECTUTEIIBCTBY.

B TpynoByro KHHXKKY BHOCATCS CBEEHHS O pabOTHHKe, BBIMONHAEMONH MM pabote, nepesogax Ha APYryio
TMOCTOSHHYIO paboTy, a Takske OCHOBaHHs NPEKPANIeH s TPYAOBOro 0rosopa. CBEICHHS O B3BICKAHHAX B TPYAOBYIO
KHWXKKY HE BHOCATCS, 32 MCKIIIOUEHHEM CITy4aeB, KOr/la JUCLMITHHAPHBIM B3bICKAHUEM SBJIAETCS YBOTBHEHHE.,

Bce TpynoBble KHWKKH BelyTCA B COOTBETCTBHM C JGHCTBYIOUIMMH HOPMATHBHBIMU AaKTaMH,
pernaMeHTHpYIOLIHMHU paboTy ¢ TPYIOBBIMU KHHIKKAMH.

Veonvnenue pabomnuxa

Ipekpalienre TpynoBOro 10roBopa MOKET HMETh MECTO TOJNBKO MO OCHOBAHMSAM, npeaycMOTPEHHBIM
TPYAOBBIM 3aKOHOIATEILCTBOM.

PaboTHuK HMeeT NpaBo pacToprHyTh TPYLOBOM AOrOBOp, Npeaynpeans o6 3rom PaGoToaaTens MUchMeHHO
HE Mo3/iHee 1em 3a 1se Henen. o cornamennto mexay paGotHukom u PaGoTonatenem TpyIoBoi IOroBop Moxer
ObITb PACTOPTHYT U JI0 HCTEHEHHs CPOKA MPEYNPeRACHUS 06 YBONbHEHUH.

[Ipekpawenne TpynoBoro gorosopa odopmisercs npukasom (pacmopsikeHueM) Pabotoparens,
NPEOCTABSIEMBbIM PAaOOTHHKY JUISl 03HAKOMJIEHHS TIOJl POCTIHCh.

B neHb yBonbnenus Paboronatens 06s3aH BhiaTh paBoTHHKY €ro TPYIOBYIO KHH)KKY ¢ BHECEHHOH B Hee
3aMKCBIO 00 YBOJIBHEHHH M MPOM3BECTH C HUM OKOHYATE/bHbII pacyer.

3anmcu o NpUYMHAX YBOJLHEHHS B TPYAOBYIO KHHIKKY IO/KHBI IPOH3BOMUTECS B TOYHOM COOTBETCTBHM C
(opmMynHpOBKaMHU NEHCTBYIOIIEro 3aKOHOATENBCTBA H CO CCBIIKOH Ha COOTBETCTBYIOILYIO CTaThI), YaCcTh CTATBH,
IIYHKT CTaThH.

Tax kak 3anucH, BHOCUMBIE B TPYIOBYIO KHU3KKY, HMEIOT CepPhE3HOE 3HAYEHHE UIA NOATBEPKACHMS CTaXKa
PabOTHUKA B Ja/IbHEHILIEM, HACTOATENIEHO PEKOMEH/yeTCA PaGOTHHKY BHUMATENBHO 3HAKOMHTECS ¢ BHOCHMBIMH B
TPYAOBYIO KHIXKKY 3alIMCAMU U B Clly4ae KaKUX-THO0 HETOYHOCTEN Cpasy yBeJOMHTb 06 3TOM JIHLL, OTBETCTBEHHBIX
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3a BEJICHHE TPYAOBOH KHIXKKM B OpraHH3aLuu.

Ilepegoo pabomnuxa

Pabothuk mMoxeT 6bITh 10 ero mpockGe iTH ¢ ero COracHs, B CIydasnx, yCTAHOB/ICHHBIX 3aKOHOAATEBHO,
TNePEBOANTECA HA APYTyio paboTy B JaHHOH OpraHH3aLyH.

Ora mpouesypa oQpopMIISeTCs MNOAMMCAHHEM MMCbMEHHOrO COIMAUICHWA MEXIY PaGOTHHKOM W
PaGoronatenem, odopmiieHHeM MpuKasa O MepeBoJe M BHOCHMOH 3aIlMChIO B TPYHOBYK KHIKKY (B Clydasx
MOCTOSHHOT'O MEePeBoa).

Ilepemewjenue pabomnura

He tpebyer cornacus paorruka Ha nepemelneHue ero y Toro ske PaGotonarens Ha apyroe pabouee MecToO,
B IpYroe CTpYKTYPHOE NOJpas/ie/ieHHe, PacIioIoKeHHOE B TOM JKe MECTHOCTH, NOpyYeHHe eMy paGoThl Ha APYrom
MEXaHH3Me MIIH arperare, €C/iv 3TO He BJIeUeT 3a COOOH U3MEHEHHS ONpeJIeIeHHBIX CTOPOHAMM YCIIOBHE TPY10BOTO
JIOroBopa.

[Tepemeruenne odopmiiseTcs NPUKA3OM U IOBOUTCS 10 CBEZICHHS paGOTHHKA MO POCIHCH.

3. OcnoBnble npaBa n 0653aHHOCTH PAaGOTHHKOB,

3.1. PaboTHuk umeeT npapo Ha:
3.1.1  3akiroueHue, H3MEHEHHE U PACTOPIKEHHE TPYIOBOTO 0TOBOPA B MOPSIKE U HA YCIOBHSIX,
KOTOPbIE YCTAHOBIICHBI TPYIOBBIM 3aKOHOIATEIECTBOM;

3.1.2 Tlpenocrasienue paGoTel, 06YCIOBICHHON TPY/I0BBIM IOTOBOPOM;

3.1.3  PaGouee MecTO, COOTBETCTBYIOIIE® YCIOBHSM, MpPEIYCMOTPEHHBIM IOCYIaPCTBEHHBIMH
CTaHIapTaMH OpraHu3aliy U 6€30MacHOCTH TPy aa;

3.1.4 CpoeBpeMeHHYIO U B MOJHOM 0GbeMe BBIILIATY 3apaGOTHONM MIaThl B COOTBETCTBHH CO CBOEH
KBaJIH(UKALIMEH, CTOKHOCTBIO TP/, KOJIMYECTBOM U KAYECTBOM BHITIOJIHEHHOH paGoThl;

3.1.5  Omapix, obecrieunBaeMblii yCTAHOBJICHMEM HOPMAJIbHON MPOJOKUTENBHOCTH pabouero
BPEMEHH, COKPAUICHHOTO pabo4ero BpeMEHHM [/ OTHENbHBIX mnpodeccuit M  KaTeropuil paGOTHHKOB,
[PEIOCTAB/ICHUEM €IKEHEIC/IbHBIX BBIXOAHBIX JHEH, HepaObounX MpasaHUYHBIX JHEH, OMTaYMBaeMBbIX €XKErOqHbIX
OTITYCKOB M3 pacyeTa 28 kaneHaapHbIX JHEH;

3.1.6  Tlonnyio nocToBepHyio MHpOpMALMIO 06 YCIOBHSX Tpyaa M TpeGOBAHHSAX OXpaHkl Tpyda Ha
pabouem Mecre;

3.1.7  TlpodeccHoHanbHyi0 MOArOTOBKY, MEPETOATOTOBKY M TMOBBILIEHHE CBOEH KBanu(HKaLUU B
MOpsAJKe, yCTAHOBJICHHOM TPYJAOBBIM 3aKOHOATEIbCTBOM;

3.1.8  OGbeauHenue, BKIIIOYas NIPABO Ha CO3AaHUE NPO(ECCHOHATBHBIX COIO30B U BCTYILIEHHE B HUX
A1 3aLUMTBI CBOMX TPYIOBBIX MpPaB, CBOOO U 3aKOHHBIX HHTEPECOB;

3.1.9. Vuacrue B ynpasnenuu OpraHusaiuy B npeycMOTPEHHOM 3aKOHOATENLCTBOM (hopme;

3.1.10. 3awmuty CBOMX TPYNOBBIX MpaB, CBOGOX M 3aKOHHBIX MHTEPECOB BCEMH He 3allpeLeHHBIMH
3aKOHOM CTIOCOGaMH, B T.4. Ha Pa3peLIeHHe HHANBH/YabHBIX H KOUIEKTHBHBIX TPYIOBBIX CIIOPOB, BKIIOYAS 1paBo
Ha 3a0aCTOBKY, B MOPAJKE, YCTAHOBICHHOM TPYAOBBIM 3aKOHOIATEIBCTBOM;

3.1.11. BosmeueHue Bpeaa, NPUYMHEHHOTO B CBS3M C MCTIOJHEHHEM TPYAOBBIX 00S3aHHOCTEH, M
KOMMEHCALIMIO MOPaJIbHOTO Bpe/ia B NOPAIKE, YCTAHOBJICHHOM TPYIOBbIM 3aKOHOAATENCTBOM:;

3.1.12. OGs3atenbHOe COLMANTbHOE CTPaXOBaHHE B CIyuasX, NpPenyCMOTPEHHBIX (hefepatbHBIMH
3aKOHaMH.

3.2. PaboTtHuk 06s3aH:

3.2.1. JIo6pocoBeCTHO MCIONHATH CBOM TPYOBbIe 00S3aHHOCTH, BO3IOKEHHBIE HA HErO TPYAOBBIM
JI0OrOBOPOM;

3,212, He meware BbinoMHEHHIO 06513aHHOCTEH APYTUMU PaGOTHUKAMM;

3.2.3. Cob6monathk npaBuia BHYTPEHHETO TPYAOBOrO pacniopsanka, cymiectsytolue y Paboronarens;
3.2.4. Cobmonath TPyIOBYIO AUCLMIUIHHY;

3.2.5. BbINONHATB YCTAHOBJEHHBIE HOPMBI TPY/Ia;

3.2.6. Cobmonats TpeboBaHus 1O OXpaHe TPyAa U 06eceueH IO 6e30MaCHOCTH TpyAa;

3.2.7. BepexHO OTHOCHTLCS K MMyIlecTBY PaboTonarens u apyrux paboTHHKOB;

3.2.8. Copnepxats cBoe pabodee MecTo U 060pyI0BaHHE B NOPSIIKE, YHCTOTE ¥ UCTIPABHOM COCTOSHHH,
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3.2.9. Cobmonath yCTaHOBJICHHBIN 3aKOHONATENBCTBOM M PaBorojaresiem NOPSIOK XpaHEeHHs
MaTtepUasbHbIX LIEHHOCTEH U JOKYMEHTOB;

3.2.10. Coobuwate B Kanposyio ciyi6y O6umiectBa 06 W3MEHEHMM YUETHBIX JaHHBIX (M3MEHEHHe
(hamuiuK, M3MEHEHHE MECTA JKUTeJTbCTBA, H3MEHEHHE CBEAEHHH O BOMHCKOM yueTe M T. .);

3.2.11. HesamemmrensHo coobuwmrh Paboronareno nu60 HENOCPeACTBEHHOMY PYKOBOAMTENIO O
BOSHHKHOBEHHWM CHMTYallHH, MPEJCTABNSIONIEH Yrpo3y >KM3HM U 3JI0POBBIO JIOfeH, COXPAaHHOCTH HMYLIECTBA
Paboromarens; :

3.2.12. He pasrnawate (BOCNPOM3BOAMTH, 03BY4HBATb, KOMUPOBATH M T. J.) OXPAHAEMYIO 3aKOHOM
TalHy (rOCYAapCTBEHHYIO, KOMMEPUECKYIO, CY)KeOHYIO M HHYIO), CTaBIIYIO M3BECTHOW paGOTHWKY B CBS3M C
MCIOJIHEHWEM MM TPYAOBBIX 00A3aHHOCTEH,

4.  OcHoBHbIe npasa u o6s3annocTn PaGoronarens

4.1 PaboTonarens UMeeT Mpago:

4.1.1. 3akmouath, U3MEHATh M PACTOPraTh TPYAOBbIC AOTOBOPEI ¢ paGOTHMKAMHM B MOpSIAKE M Ha
YCIIOBUAX, KOTOPBIE YCTAHOBJIEHBI TPYA0BLIM 3aKOHOAATEIBCTBOM;

4.1.2. BeCTH KOJUIEKTUBHBIE MEPErOBOPbI W 3aKIFOYATH KOJUIEKTHBHBIE IOrOBOPBI;

4.1.3. Tloompats paGOTHHUKOB 3a 1OGPOCOBECTHBIM S HEKTHBHBINH TPYI;

4.1.4. TpeGoBaTh OT paGOTHHKOB HCTIONIHEHUS] UMHU TPYAOBbIX 06S3aHHOCTEH 1 GEPesKHOro OTHOLIEHHUS
K uMymecTsy OpraHusaLiy U APYruX paGOTHUKOB, coOmonenns [IpaBus BHYTPEHHEro TPYIOBOTO PacHOpsaka
OpraHusanuu;

4.1.5. TlpuBnekarh paGOTHUKOB K AMCLMILIAHAPHON M MaTepHalbHOH OTBETCTBEHHOCTH B MOPS/KE,
YCTAHOBJICHHOM TPYAOBBIM 3aKOHOAATEALCTBOM;

4.1.6. IlpuHHUMATL B yCTAHORNEHHOM MOPSAJKE JIOKAIbHbIE HOPMATUBHBIE AKTEI,

4.2. Paboronarens o6s3aH:;

4.2.1. Cobiopats Tpy/0BOE 3aKOHOJATEILCTBO M HHBIC HOPMATHBHBIE NPABOBBIE AKTHI, COAEPIKALLINE
HOPMBI TPYIOBOTO MpaBa, JTOKallbHbIe HOPMATHBHBIE AKThI, YCIOBHS TPYAOBBIX 0TOBOPOB;

4.2.2. Tlpenocrasnate paGoTHMKam paGoTy, 06YCIIOBIEHHYIO TPYIOBBIM JOTOBOPOM

4.2.3. OGecneumBaThb (e30MacCHOCT W YCIOBMS TpYJd, COOTBETCTBYIOUIME TOCYNAPCTBEHHBIM
HOPMaTHBHBIM TPeOOBAHUAM OXPAHBI TPY/IA;

4.2.4. OGecneunsaTh paGOTHUKOB 060PYJOBAHHEM, HHCTPYMEHTAMH, TEXHUYECKOI JIOKyMeHTaLuei u
WHBIMU CPEACTBAMHU, HEOOXOAMMBIMH ISl HCTIONIHEHHUSA MU TPYIOBbIX 00S3aHHOCTEIH;

4.2.5. OGecrieunBaTh paGOTHHKAM PABHYIO OIUIATY 3a TPY/ PABHOM LIEHHOCTH,

4.2.6. BbInnaumBark B MOJHOM pa3Mepe MPUUUTAIONIYIOCS PaGOTHHKaM 3apaboTHYIO MIaTy B CPOKH,
YCTaHOBJIEHHBIE B COOTBETCTBHMH C TPYAOBBIM KOAEKCOM M TIPABHIaMHU BHYTPEHHETO TPYIOBOTO PaCMOpsKa;

4.2.7. BecTH KOJJIEKTUBHbBIC MEPErOBOPbI, a TAKKE 3aKTIOYATh KOJJIEKTHBHbI JIOrOBOp B MOpAIKE,
YCTaHOBJIEHHOM TpyHI0OBBIM KOHEKCOM;

4.2.8. IlpenocraBnaTh mnpeACTaBUTENAM pAaGOTHUKOB MONHYIO M JOCTOBEPHYIO HH(DOPMALHIO,
HEOOXOANMYIO Uil 3aKTIOUCHHs KOJUIEKTHBHOIO 10TOBOPA, COMIAIEHHS W KOHTPOIIS 38 HX BBITOTHEHHEM:

4.2.9. 3HaKoMMTb PaGOTHHKOB MOJ POCHHMCH C IPUHAMAEMBIMH JIOKAJTBHBIMH HOPMATHBHBIMU aKTAMH,
HCTIOCPEACTBCHHO CBA3AHHBIMH C HX prﬂOBOﬁ ACATCIIBHOCTBIO,

4.2.10. CBoeBpeMEHHO BBITIONHATE MPEANMUCAHUS (EeNEePATBLHOrO OpPraHa HCIONHUTEBHOM BJIACTH,
YMOIHOMOYEHHOIO Ha OCYUIECTBICHHE (he/IepaibHOTO IoCyAapCTBEHHOrO Haa30pa 3a coGMIOAeHHEM TPYAOBOTO
3aKOHONATEe/IbCTBA M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COAEPXKAIIMX HOPMBI TPYAOBOrO Mpapa, APYTHX
(henepasbHBIX OPraHOB MCHOJIHUTENBHOM BJACTH, OCYILECTBIIAIOLIUX rocyaapCTBEHHbIH KOHTPOJIb (Haa30p) B
YCTaHOBJICHHOW cdepe JIeATENBHOCTH, yIlauyuBaTh wWTpadbl, HANOKEHHbIE 3a HapylIeHHs] TPyAOBOrO
3aKOHONATE/IbCTBA M MHBIX HOPMATHBHBIX TPABOBbIX aKTOB, COIEPIKAILMX HOPMbI TPYIOBOTO TIPaBa;

4.2.11. OcymecTBasTs 06g3aTeNbHOE  COLMATIBHOE CTpaxoBaHHe pabOTHHKOB B  TMOpAMKe,
YCTaHOBJIEHHOM (he/IepaIbHBIMU 3aKOHAMM;

4.2.12. BosMeuwiaTh Bpei, NpPUYMHEHHBIH pPABOTHMKAM B CBA3M C MCHOJHEHMEM WMH TPYZAOBBIX
00s3aHHOCTEH, a TaKKke KOMIIEHCHPOBATH MOPANbHBIA Bpel B MOPAAKE M HA YCIIOBHAX, KOTOPBIE YCTAHOBJIEHBI
Hacrosumm Kozekcom, Apyrumu denepanbHEIMH 3aKOHAMH M MHBIMH HOPMATHBHBIMHU NPABOBBIMM  aKTaMH
Poccuiickoit @epepauwmu.

S.  PaGouee BpeMsi H BpeMsl OTbIXA.
5.1.  PaBouce Bpems

5.1.1. PaGouee Bpems - 3To Bpemsl, B TeueHHe KOTOPOro paGOTHHK B COOTBETCTBMM C HACTOSIMMHE
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[lpaBunamu 1 ycnosusmu JIOroBopa AO/DKEH HCIOMHATH TPYIOBBIE OOS3aHHOCTH, a TAKKE HHbIE EePUOBI
BPCMEHH, KOTOPHIC B COOTBCTCTBHH C 3aKOHAMM W WHLIMM HOPMATHBHBIMH TPABOBBIMM aKTAMH OTHOCHTCA K
pabo4eMy BpeMEHH.

5.1.2. B Oprauusauuu nefictByer nsruaneBHas paGouas Hefiens, C BEIXOAHBIMU JHAMH B cy660Ty U
BOckpeceHbe. IlpopomkurensHocTs paGouero BpemeHH cocTaiseT 40 4acoB B HEEMIO W 8 4YacoB B [EHb
COOTBETCTBEHHO. -

5.1.3. PaGouee Bpems pacripe/iesisieTcs ¢ MOHeIELHHUKA 110 MIATHHLLY CJIeYIOLMM 06pasoM: NPHXOA Ha
pabouee Mecto ocywecrteisercsa B 9-00 yrpa, okoHuanue pabouero aus B 18-00. B mepmon ¢ 12.00 mo 15.00
KaX10ro pabouero aHs paGOTHHKAM MpPEOCTABIIAETCS NEPEPBIB V1A OTABIXA M MHTAHHS MPONOIKHTENEHOCTIO
OJIMH Yac, KOTOpPbIH B pabouee BpeMs HE BKIIFOYAETCSA M HE OIUIAYUBACTCH.

5.1.4. IIponomkuTenbHOCTh pabodero MHs, HENOCPEACTBEHHO MpeIECTBYIOMEro npasAHUIHOMY
HepaboueMy JIHIO, YMEHBLIAETCS Ha OJMH Yac,

5.1.5. Jlio6oe otcyrcTBue Ha paboueM MecTe, KPOME ClyyaeB HENPEOJAOTMMON CHIIBI, JOMYCKaeTcs
TOJIBKO C TMpPEABAPUTE/IBHOTO paspellieHus pykosoautens. OtcyTcTBHe Ha pabodeM mecte 6e3 paspeleHHs
CUMTAETCA HEMPABOMEPHBIM. B CiTytae OBTOPEHHUs HEMPaBOMEPHOTO OTCYTCTBHUS Ha PaGOYeM MECTE IPUMEHSIOTCS
JMCLMIUTMHAPHBIE MEPbI B3bICKAHUS

5.1.6. Paspewmenus Ha ocTajieHHe paGouero Mecta MOryT GbITh JaHbl, B YaCTHOCTH, B CIEYIOIIHNX
Clydanx: '

a) sabornesuiee Ha paboyem MecTe JIMLO, paGoTarolLee 110 HaifMy, J0JKHO OTIPABHTHCA JOMOM;

0) HeoXMIaHHO BO3HHKILEE CEPhE3HOE COBBITHE B CEMBE;

B) 00s3aTe/IbHBIH BBI30B PAGOTHUKOM aMUHUCTPALIMH;

) BBI30B B LEHTP COLMAIILHOTO 00eceueHH s ;

A1) TOCELIEHHE MO CIIeLHATILHOMY BBI30BY Bpaya-crelMaaucTa;

n) nabopaTopHbie 00cie10BaHuUS;

€) perylispHOe MEAMLMHCKOE JIeUEHHE MPU HAMYHH TIPEIBAPUTESLHONO COTIACHS PYKOBOACTBA;

¢) ofyuenue npoeccHOHAIBHOrO XapaKkTepa;

JK) JOCPOYHBIN YXOI B CBA3H C HEOOXOAUMOCTBIO OTHE3/Ia B OTIYCK MO CeMeMHBIM 06CTOSTENBCTRAM;
3) HHbIE YBAXKUTEIIbHBIE TIPUUMHBI.

5.1.8. O BesikoM oTcyTeTBMM Ha paGoTe BeencTBHE 3aGO/EBaHHs, KPOME CyHaeB HENPeomoIHMON
CHIIBI, HEOOXOAMMO cOO6IIAaTh PYKOBOJACTBY NeEpcoHaIa B 24-4acoBoi cpok. Taioke CBOEBPEMEHHO HEOBXOIMUMO
co001aTh 0 NPOIEHHH OTCYTCTBHA Ha paboTe BeeacTBHe 3a60eBaHus.

5.1.9. Ilo sasBiennto pabothnka PaGorosatess MMeeT NpaBo paspelnuth emy paGoTy o Jpyromy
TPYOBOMY JIOTOBOPY MO HHOM MpodeccHH, CNEUMAIBHOCTH WIH JAOKHOCTH 3a NpefeNaMH HOPMATbHOM
MPOAOIDKUTEILHOCTH pabouero BpeMeHH B MOPAAKE BHYTPEHHErO COBMECTHTEIILCTBA 6e3 0CBOBOMKIEHHS OT CBOEH
OCHOBHOH pabotbl. [lanHas mnpouenypa opopmiseTcs B BHAE COBMEIIEHHS, HMCIOJHEHHS OOS3aHHOCTEH
OTCYTCTBYIOLLEr0 paboTHHKA, YBeMueHHE 00beMa paGoTsl.

5.1.10. PaGoThuk MMeeT npaBo 3aKJIIOYHTh TPYAOBO# 10roBop ¢ apyruM PaGotonarenem mis paboThl Ha
YC/IOBHAX BHENIHEro COBMECTHUTENBCTBA, €CJIM MHOE HE MPeaycMOTpeHO TpymoBbIM KogekcoM PD WM MHBIME
(enepanbHbIMHU 3aKOHAMM.

5.1.11. o cornamenuio Mex 1y paGoTHUKOM 1 PaGoToaTeieM MOTYT YCTaHABIHBATECS KAK IIpU NpUemMe
Ha paboTy, Tak W BIOCENCTBUHM, HENOJHBIA paGoumii AeHbL WM HemosnHas paGouas Heels. Jns kareropwuii
PabOTHUKOB, YCTaHOB/EHHBIX TpPyA0BBIM Kojekcom, PaGoTonarens 0643aH yCTAHABIMBATH HEMOMHbIH pabounii
JIeHb MJIH HEMOJIHYIO pabouyio Heemo.

5.1.12. PaGoronarens o6s3aH BECTH yueT BpeMeHH, (GaKTHUECKH OTPaGOTAHHOTO KaKbIM paboTHHKOM.

5.1.13. PaGoronaresib MMeeT MpaBo HAMPAaBHTHL PpaGOTHHUKA B CITYKEGHYIO KkoMaHaupoBky. [Ipu aTom emy
rapaHTHPYETCA COXpaHeHUe MecTa paboThl (H0/DKHOCTH) M cpeJiHero 3apaboTka, a TakKe BO3MEIleHHe PacXOJIOB,
CBA3AHHBIX CO C/TyKeOHOM KOMaHAMPOBKOH coracHo neiictayiomemy TpynoBoMy koaekcy. B Teuenne Tpex nHeii
MOCJIe BOSBPALICHMS W3 KOMaHAMPOBKM PabOTHUK 00513aH Npe0CTaBUTh PaGOTOAATENIO OTHET O MPOAENAHHOM
paboTe u NpeICTaBUTh B GyXraTeprio 0TYeT 06 HCTIONB30BAHHBIX CPEACTBAX.

5.1.14. CeepxypouHsle paGoTbI, Kak [PaBU/IO, HE JOMYCKAIOTCS. [Ipumenenue cBepXypouHbiX paboT
PabotonareneM MOXeT NpOM3BOAMTECS B MCKIIOUMTENBHBIX CIyYasx, B NOpAAKE W Inpeaenax, KOTOpbIe
NIpEAYCMOTPCHBI TPYIOBBIM 3aKOHOAaTeNnbeTBOM. [lpuBreuenne Kk CBepXypouHbIM paboTam pomyckaeTcs ¢
MUCEMEHHOTO coracks paboTHHKa. CBepXypouHble paGoThl He HOMKHBI NIPEBBIIIATE VTS KaXI0ro paGoTHHKa 4 4
B TeueHue 2 quer noapsaa u 120 u B rog.

5.1.15. Paboruuka, nosBuBIIerocs Ha paboTe B COCTOSHHM AIKOTOMBHOTO, HAPKOTHYECKOTO MM MHOTO
TOKCHUECKOT0 onbsAHeHus, Paboroparesns He fomyckaer k pabore (OTCTpaHseT OT paGOThI) B JAHHBIH pabouwuii nexs.
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5.2. Bpewms orapixa

5.2.1. Bpems oTzbIXa - Bpems, B TE€YEHHE KOTOPOro PaGOTHHUK CBOGOAEH OT MCIIONHEHHS TPYAOBEIX
00513aHHOCTEH U KOTOPOE OH MOXKET HCIIONB30BaTh 110 CBOEMY YCMOTPEeHHEO. Bumamu BPEMEHH OT/bIXa SBJISIOTCH:
MEpEPBIBLI B TeUEHHE Pab0oYero JHS; eXe/IHEBHbII OTABIX; BRIXOAHbIE HH (€XKeHe/Ie/bHbIH HeMPepbIBHbIN OT/BIX):
Hepaboune NpasJHUYHbIE THH; OTITYCKa.

5.2.2. Ilpn natuaHeBHOMH paboueii Heaesle paGOTHUKAM MPEIOCTABIAETCS ABA BBIXOAHBIX HS B HEACTIO:
cyb0oTa u BockpeceHse.

5.2.3. Ilpu coBnaseHny BHIXOJHOTO U HEPAGOUEro MPA3AHUIHOTO JHEH BHIXOIHOM [eHb NIEPEHOCHTCS Ha
ClIeNyIOIIMH NoC/e NPa3sAHMYHOro pabouuii AeHb, €cli HHOM MOPANOK MEPEHOCa BBLIXOIHBIX JIHEH He ompe/e/eH
HOPMATHBHBIMH NPaBOBBIMH akTamu P®.

5.2.4. TlepeyeHn HepaGoOUMX NMpa3AHMYHBIX AHel onmpeaenseTcs ct. 112 TpynoBoro koxekca.

5.2.5. PaGOTHHKY MpPe10CTABIAIOTCS €XKErO/IHBIC OILUIA4MBAEMbIE OTITYCKA C COXPAHEHHEM MeCTa PaGoThl
(OIDKHOCTH) U CpeTHEro 3apaboTka MPONOJLKATENLHOCTEIO 28 (J]BajiaTh BoceMs) KaleHOapHBIX JIHEM.

5.2.6. TlpaBo Ha UCMOJIB30BAHKE OTIYCKA 3a TEPBBIMA IO PabOThI, BO3HUKAET y paboTHHUKA N0 UCTEYEHHH
LIECTH MECALIEB HEMpepbIBHOM paboTsl B Opranusauuu. I1o cornameHnio CTOPOH OMIauMBAEMBIH OTIYCK MOYXKET
OBITh MPeOCTABIIEH 1 10 HCTEUYEHHS IECTH MECSLIEB.

5.2.7. o cornamenuio Mesxay paboTHuKOM K PaGoTtosarenem oTmyck MOXKeT OBITh pasjeseH Ha YacTH.
[pu oM x0T# GBI O/1HA U3 YACTel 3TOrO OTIyCKa 0JKHa OBITh He MeHee 14 (YeTelpHaaLaTH) KaJleHAAPHBIX [HEH.

5.2.8. OuepestHOCTD ¥ MOPANOK NPEIOCTABICHUS €XKErOAHBIX OIIAUMBAEMBIX OTITYCKOB YCTAHABIMBACTCS
PaGoronatenem ¢ yuetrom HeobXomumocTH ofecrieYeHHsT HOPMATBLHOrO XoJa pPaboTI Opranuzauuu o
O1aronpHATHEIX YCITOBMH [UIs OTAbIXa PaGoTHUKOB. ['paduK OTIYCKOB COCTABIISETCS HA KAKIbIi KaJIEH1apHBIH rof
HE Mo3/1Hee YeM 3a 2 Helie/iu A0 ero Hauajia M JIOBOJMTCA [0 CBEICHHs BeeX paboTHukoB. O BpeMeHM Hauvaia
oTnycka pabOTHHK JOJKEH ObITh H3BELIEH HE MO3/IHEE YeM 3a 2 HEJe/H /10 ero Havaa.

5.29.Ilo cornacosanmio ¢ PaGortonatenem paGOTHMKY MO NUCBMEHHOMY 3afBJICHHMIO MOXKET OBITh
MPEI0CTAaB/ICH €KErOAHBIA OMIAYUBAEMBIi OTIyCK BHe rpaduka oTmyckos. Ilpu 3ToM 3asBieHHe HOKHO OBITH
nozano PaboTonatesio He nos/iHee He/IENBHOTO CPOKA /10 AATHI HACTYIUIEHHS NPEANONAraeMoro OTImycKa.

5.2.10. Kaxnomy paGOTHHMKY MOXET MPeIOCTaBISThCS OTIYCK 6e3 COXpaHeHHs 3apaboTHOH MaTel Mo
CEMCHHBIM 00CTOATENIECTBAM W APYTHM YBAXKUTEILHBIM MPHUYMHAM 110 X 3asBIEHHAM U 0(OPMIISETCS MPUKA30M
(pacmopspkerrem) mupekTopa. TIpoIOHKHTENBHOCTE AHHOTO OTMYCKa ONMPEeNeNseTcs Mo CONALIEHHUIO MEKIY
paborHukom u PaGoTopatesiem.

6. Ilpumensiemblie K paGOTHHKAM Mepbl IOOUIPEHHS H B3LICKAHHS

3a 06pa3snoBoe BBINOTHEHHE CBOMX TPYAOBBIX 06S3aHHOCTEH, NOBBIIEHHS IPOH3BOAUTEBHOCTH Tpynaa,
YIy4qlIeHUsl Ka9eCTBa NPOAYKLMH, MPOAOIDKUTENbHYIO Oe3ynpeunyto paboTy, HOBATOPCTBO, HHULMATHBHOCTD M
ZApyrue npoecCHOHAbHBIE YCTIeXH MPUMEHSIOTCS CIEAYIOLME MEPHI MOOIIPEHHs PAGOTHHKOB:

* 00BABIeHHE OJIaroAapHOCTH;

* NpeMHUpOBaHHE;

* HarpaxIaeHHE LIEHHBIM MOAAPKOM;

* HarpaxIeHHe MOYETHOH rpaMOTOH.

Hoowpenus opopmiisiroTes npukasom PaGoTonarens 1 JOBOMUTCS 10 CBEIEHUS pabOTHUKA MO/ POCITHCE.

HapymeHHe Tp}’ﬂ,OBOﬁ AHCLMIINTHHBI, T. €. HEHUCIIOJIHEHHE WIIM HEHaJJiekalllee HUCIIOIHEHHE [0 BUHE
PabOTHHKA BO3NOXKEHHBIX HA HEro TPYAOBBIX OGA3aHHOCTEH, a TAKKE HAPYLICHHE HACTOSIIHX NpaBuI,
AOJDKHOCTHBIX MHCTPYKUMM, TMOJOKEHUH, NMPHUKA30B W APYrHX O0O0S3aTeNbHbIX IS HCHOJHEHUS AaKTOB M
JIOKYMEHTOB, BJIE4ET 3a COO0H NPUMEHEHHe CIIeYIOLUX Mep AMCUMIIHHAPHOTO B3BICKAHMS:

* 3aMevyaHHe;

* BBITOBOD;

* YBOJIbHEHHE [0 COOTBETCTBYIOLUIMM OCHOBAHHSAM.

DaKkT 0GHAPYKEHNA AMCUMIIMHAPHOTO TIPOCTYIIKA M3/IAraeTcs HETOCPEICTBEHHBIM PYKOBOIUTEEM WITH
MHBIM YIOJTHOMOYCHHBIM Ha TO JIMLOM B Cly)eGHON 3amucke, aapecoBaHHON reHepalbHOMY aupekTopy. Jlo
HaJIOXKCHH B3BbICKAHHA HETIOCPEICTBEHHBIM PYKOBOAMTEIIEM NOJKHBI OBITh MUCEMEHHO 3aTPe6OBaHbl 00BACHEHHS
OT HapyLUMTE/IeH TPYAOBOH AucUMIIMHEL OGbACHUTENbHBIE 3aMHCKH AIPECyIOTCs IOUPEKTOPY, MOJAIOTCA Hepes
CeKpeTaps IMPEKTOpa ¢ 00A3aTe/IbHOM perucTpaumeli B xypHane yuera BHYTPeHHeH BXOMAIIeH 1OKyMEHTALUH,
TexcTbl 06bACHUTELHBIX 3AHCOK AOKHBI OBITh Y6€MTebHEIMH, COLIEPIKATD HEOMPOBep>KHMBIe JOKA3aTEIbCTRA.
OGbscHuTebHAS 3amHCKa OQOPMISIETCSl HAa MPOCTOM JIUCTe Gymard, Ha KOTOPOM JIOJKHBI OBITh CIEAYIOLIME
PCKBM3HTBI: HAMMEHOBAHME NOKYMEHTA, TEKCT, JaTa COCTAB/IEHHS, NOANHKCE. [IpyU HANMCAHUH OOBACHHTENBHOM
3aMUCKM PaOOTHHKY PEKOMEH/YeTCs OTBETHTH Ha CIIEAYIOLIHE BONPOCHL:



* Obu1 JIM (aKT HapyLIeHHS,;

* KakoBa €ro BHHa B JAHHOM MPOCTYIIKE: YMBILIJIEHHAs, HEOCTOPOXKHASA, HET BUHBI paGOTHHKA,

* 06CTOATENILCTBA HAPYILCHHA, €10 PUYHHBI;

* OTHOILEHHE pabOTHHUKA K HapPYLISHHIO;

* OTHOLIeHHe paboTHHKA K HanbHeien paGore.

Eciu paGotHuk oTkasancs oT fgaud OOBACHEHMS, OSTOT MOCTYNMOK He OCBOGOXKEAeT ero or
OTBETCTBEHHOCTH. AnMmuHHCTpauus OpraHuMsallii COCTAB/ISET COOTBETCTBYIOIIMI akT o6 OTKase OT nauu
00bsiCHEeHHUS.

JIMCLMIUINHADHOE B3bICKAHHE He MOXKeT OBITh TPUMEHEHO MO3/HEe Mecfua Co JHA OoOHAapYKeHHs
HapyUWeHHs! U IECTH MECALIEB CO JIHS COBEPLICHHUs IPOCTYIKA, a [0 Pe3y/IbTaTaM PEBU3HH, IIPOBEPKH (PUHAHCOBO-
XO3AHCTBEHHON NEATENbHOCTH WM ayJIWTOPCKOW MPOBEPKH — IMO3AHEE ABYX JIET CO JHA €r0 COBEPLICHH.
MomenToM oOHapy:KeHHs HapyIIeHHs CUMTAETCS JeHb moayueHus PaGoromarenem o6bicHeHui oT paboTHuKa no
(akTy npocryrka.

3a KaX[plH JMCLMILUIMHAPHBIA MPOCTYNOK MOXKET ObITh NPHMEHEHO TONBKO OJHO AMCUMILTHHAPHOE
B3BICKAHHE.

[lpnkas Paboronarens 0 NpUMEHEHMM JMCLIMIUIHHAPHONO B3bICKAHMS OOBABIAETCA PaBOTHUKY IO
PacnucKy B TeHeHHUe TpeX pabounx [Hel co AHA ero usgaHus. B ciydae otkasa paboTHMKA MOANMCATH yKa3aHHbII
MPHKa3 COCTABJIAETCA COOTBETCTBYIOMIMA akT. JlMCUMIIIMHApHOE B3bICKAHHE, HECMOTPA Ha OTKa3 pabOTHHKa
03HAKOMHTBCS ¢ MPUKA30M, CUUTACTCS HATIOKEHHBIM.

JlMCHmMIIMHApHOe B3bICKAHHE MOXKET GbITh 06KaToBaHO PaGOTHUKOM B MHCTIEKIMIO TPY/a WIIH OpraHsbI
10 PAaCCMOTPEHHIO MHIMBUAYANIbHBIX TPYAOBBIX CIIOPOB.

Eciu B TeueHue roaa co s NpUMeHEeHHs TUCLIMILIMHAPHOTO B3bICKAHWSA PaGOTHUK He GyIeT I0ABEPrHyT
HOBOMY JTMCLMIIMHAPHOMY B3bICKAHUIO, TO OH CUMTAETCS He MMEIOIMM JUCLIMIUTMHAPHOTO B3bicKaHusA, B TeueHne
CpoKa JEHCTBUA IMCLMIUIMHAPHOTO B3bICKAHWA Mepbl MOOWIPSHMs, yKA3aHHbIE B HACTOSUIMX MpPaBHIAX, K
paboOTHHKY He MPUMEHSIOTCS.

7.  Onjara Tpyaa.

Pasmep 3apaboTHOWM maTel s Kaxaoro pabGOTHMKA YCTAHABIIMBAETCH COIJIACHO LITATHOMY
pacnucaHuto, yTBepKIeHHOMY y PaGoTonarens, 1 mporuchbiBaeTes B TPY0BOM JOrOBOpeE.

[To uToram paboTsl, Mo NOCTHIKEHHIO ONpPE/IETCHHBIX PE3Y/ILTATOB H APYruM ipHunHam PaGoToaarenem
MOTYT OBITb YCTaHOBIIEHBI NPEMHMANbHBIE BBIUIATHI JUIL OTHENBHBIX KAaTEropwil paGOTHMKOB WIM TS BCErO
nepconana PaGoronarens (nanpumep, no uroram paGorsi Opranusanuu). Pasmep JaHHBIX BBIILIAT ornpenensieTcs
MCXO/1s U3 BHECEHHOTO BKJIa/Ia Ka)KI0r0 KOHKPETHOro paboTHMKA TS JOCTIvKeHNUs Heneii OpraHusanuu.

IIpy  coBmeulennn pabGotHukoM mpodeccHii  (mOMKHOCTEH), HCMONHEHHWH  OOA3aHHOCTEH
OTCYTCTBYIOIIEro paboTHMKA, yBenWYeHHH o0bema paGoThl WIH PacUIMPEHMM 30HBI OOCTYKHBAHHH, T. €. npu
BBITIOJIHEHUH JIOTIONTHUTEIEHON paboThl, He O0YCTOBIEGHHOH TPYHOBBIM [OrOBOPOM, MPOM3BOAWTCS JOIUIATA,
pasMep KOTOpO# yCTAHAB/IMBAETCA [10 COTTIALLEHHIO CTOPOH TPYAOBOr0 A0rOBOPA CXOMIA M3 00beMa H COepIKaHus
JOIOJIHUTETBHOH paboThl.

CeepxypouHasi paboTa OmauMBaeTCsi 3a IepBbie ABa 4aca pabOTHI He MeHee 4eM B IOJYTOPHOM
pasMepe, 3a noclneayroliHe 4Yackl — He MeHee 4YeM B JBOHHOM pasmMepe.

Beiniara 3apaGoTHO# MaThl M MHBIX BBITUIAT IPOM3BOMTCS BA Pa3a B MECALl — 25-T0 YHC/Ia TEKYIIero
MECsLa 3a MePBYIO MOJOBUHY Mecslia U 10-ro yucna no uroram NpoIenero OTYETHOro Mecs1ia,

Bbinnara 3apaGoTHON mNiaTel ¥ MHBIX BBIMJIAT MPOU3BOAMTCS B MECTE BBINOTHEHMS paboTsl, u
BBIILTAYMBACTCA PAOOTHUKAM U3 Kacchl OpraHM3aLMK WK MyTeM NePEUHCIICHUS ICHEKHBIX CPEACTB Ha yKa3aHHbIi
paboTHUKOM cueT B GaHKe (IIACTUKOBYIO KAPTY) Ha OCHOBAHHH M B COOTBETCTBHH C €I0 3asBICHHEM.

[Ipn xaxcao¥t BeimiaTe 3apaGoTHON MuaThl PaBOTHMKAM BBIZAETCH pacueTHbI JMcTOK. Dopma
pacueTHoro sMcTka mpunaraercs B Ilpunoxkenun Ne | k Hacrosmmm Ilpasunam BHYTpeHHEro TPyaOBOTO
pacriopsiaka.

Paboropartens, nomycrusumii 3aiepxky BbIMIaTh PaGOTHUKAM 3apaGOTHOM MaTH! 0643aH BBIMIATHTE
pabOTHHKAM [IEHEXKHYIO KOMITSHCALMIO 38 KKbIi eHb 3a1epKKH HCX0s U3 % CTAaBKHU peduHaHCHPOBaHHUA.

8.  CayxeOnasi H KOMMepUecKas TaiiHbI.

PabGoThukn npunumalor Ha cebs 06a3aTeNbCTBA O HEPA3INALICHMM CBEAEHMH, COCTABJIIOLIAX
Cl1y:KeOHYIO K KOMMEpPUEeCKyIO TaifHbl, IPeAMETOM KOTOPBIX SBISIOTCS:

*  coaepkaHHe BCEX XO3AHCTBEHHBIX JOTOBOPOB;

*  mobas undopmanuus o kaueHrax PaGoronaresns;



*  COonepiKaHWe BCEX IOKYMEHTOB s CIIyKeOHOTrO MoJb30BaHU (TOJI0KEHHS, HHCTPYKLIMH H JIp.).

anpeiaercs BeCTH Tele)OHHBIE NEPEroBOPbl B MPUCYTCTBHH MOCTOPOHHHX JTHLL, ECIIH 5TO MPUBEAET K
pasrianeHuIo ciyxebHoU TaliHbI.

Hesbinosnnenve ycnosuii cobmomeHns cinyxkeGHON W KoMMepueckoil TaifH Bieuer 3a coboii
JMCLUMIVIMHADHYIO OTBETCTBEHHOCTh, a B CjIy4yae HaHeCeHMsi MpsAMoro, JAoKasaHHoro Paboromarenem
MaTepHaJIbHOIro ymepGa — MaTCpPHAJIbHYH OTBETCTBEHHOCTD JIMlla BHHOBHOTIO.

9. CDl[HaJ'lBHbIe rapaiTHH, KOMIEHCAIHH H JOIOJHHTE/IBHBIE BBIINLJIATHI.

PaGoruukam npenocrapisercs obs3aTesbHOE MEAMUMHCKOE cTpaxoBaHWe. JIMCTBI BpeMeHHOI
HETPYA0CNOCOOHOCTH (60MBHUYHBIE JIUCTHI) OMadnBaloTes PaGoTosarenem B COOTBETCTBUM C 3aKOHOATEILCTBOM
Poccuiickoii @enepaunm.

PaboTHuK B cilyyae ero BpeMEHHOM HETPYI0CHOCOGHOCTH 110 MPUUKMHE GOJE3HU JOIKEH NPEIOCTABUT
Paboronateno 601bHUYHBINA JHCT.

10. Kopexc JlenoBoii 3TnKH (NpaBu/ia Ae10BOro NoBeAeHNHs pab0THHKOB)

OCHOBHOH NpHHLMI, KOTOPHIM JIOJKEH PYKOBOACTBOBATHCA JII0OOM paGOTHMK HE3aBHCHMO OT €ro
JOIDKHOCTH, MecTa PabOThbl M BBIMOIHAEMBIX CITYKeOHBIX (YHKLHH, — yBa)keHHe K JINYHOCTH KOJIJIET, TAPTHEPOB,
KIMSHTOB, PYKOBOACTBA. B3anmMHoe cobofieHne NPHHIIMIIA YBaXKEHHs JIMYHOCTH 0653aTe/bHO B PABHON Mepe Kak
At Paboroparens (MOMDKHOCTHBIX JIMI) B OTHOLIGHWH DPAaGOTHMKOB, Tak M AN PaGOTHHUKOB B OTHOLIEHHH
aJIMMHHCTPALIMK H BCEX APYrHX /ML niepcoHaia PaGoromaresns. _

PaGoronarens obecrieunsaer BceM paGOTHHKAM PABHbIE BO3MOXKHOCTH /IS CAMOTIPOSIBIIEHMS INYHOCTH
B IIpoLiecce TPYAOBOH NesTesIbHOCTH.

3anpemiaoTes co CTOpoHbl PabGoTomatens W OTAENBHBIX MOMKHOCTHBIX JIMII MO OTHOLIEHHIO K
fepcoHay:

. 0Bl HOPMBI IMCKPUMHHALIMM PaGOTHHUKOB HAuMHAs OT MOAGOpa KaapoB, MPOJBHKEHHUS IO
ciyxbe U KoHYas BLICBOOOXKIEHHEM NepCOHaIa 110 JTIOObIM MPU3HAKAM; TTOAG0p U IPOBIKEHHE KaJpoB J0JIKHbI
NPOUCXOIUTh HCKITIIOUNTENIEHO HAa OCHOBE MPO(ECCHOHANLHBIX CTMOCOOHOCTEH, 3HAHWH W HABBIKOB, TIPH 3TOM
Paboronarens 06sa3an obecrieunth GECIPUCTPACTHOE U CHIpaBeITHBOE OTHOIIEHHE KO BCEM paboTHuKaM;

. moOble BU/bl MPOTEKLMOHN3MA, MPUBMIIETHIA U IbIOT OTAENBHBIM PabOTHHKAM HHAYe KAk Ha
3aKOHHOW OCHOBE, COrMacHO NpHHATEIM y PaGoTojarensm cuctemam’ omnaTel Tpydaa M MEpbl COLIMAIBHOIO
Xapakrepa mpu obs3arenbHoM obecneyenun PaboTonaTeneM paBHbIX BO3MOMXHOCTEH /IS MOMyYeHHs YKa3aHHBIX
JIBIOT W TIPUBMIIET U,

PaGoroparens Brpase TpeGoBaTh OT BCeX PaGOTHMKOB, YTOGbI OHM PYKOBOACTBOBAIHCH B npotecce
CBOEH TPYAOBOH A€ATEILHOCTH CAMBIMU BBICOKHUMH HOPMAaMH JIEJIOBOrO OBILEHHS:

. NOJUICPIKMBAIH JIGJIOBYIO pernyTaluio ¥ uMuIk PaBoToaTens B JenoOBLBIX Kpyrax;

. BO B3aMMOOTHOILICHHUSX ¢ paOOTHHKAMMU APYTHX MPEANPUITHI U OPraHU3aLMii, B TOM UMCiIe NpH
3aKJTOYEHHUH M UCTIOTHEHUH IOTOBOPOB, JEUCTBOBAIM YECTHO, STHYHO U CIIpaBeUIMBO; H3beranu mobLIX felicTBui,
KOTOpbie MO OBl OBITh paclieHeHbl JIMGO MCTONKOBAHBI KAK MPOTEKLMS MM HHAS Mepa, obecrneunBarouias
NPEHMYIECTBA WIIH JILIOThI JUIsl OTACTBHOIO NPEANPUATUS WM OPraHU3aliy WK HX pabOTHHUKOB;

. obecreyrBai KOH(HACHUMATLHOCTS MOy4eHHOM HHpOPMALMH; HUKOT/Ia He HCTIONB30BAITH 5Ty
MH(OPMALMIO [T LeJIel IMYHON BBIro/bl 1M60 B MHTEpecax TPETHHX JIHLL
. HHUKOT/1a HE BCTYMAJIH HHU NPAMO, HH KOCBEHHO B KOMMEPYECKHE OTHOLUCHHS C TPETbUMH JIMLIAMH,

€CJIA 5TO MOKET MPHUBECTH K YIIEMJICHMIO KOMMeEpHeCKHX MHTepecoB PaGoromarens wiu HaecTH yuiep6 ero
AENI0BOM PeryTaLHH WX HMHIKY;

. AeHCTBOBAJIM Ha OCHOBE IOBEPHs CTPATErMH M TaKTUKHM, MPOBOAMMON PaGoTtonatenem, a Takke
NPUHUMAEMBIX aIMUHUCTPALIHEH pelleHMil.

Bce paborhuka 0643aHBI B npoliecce TPY10BO#H AeATeNbHOCTH:

. MCXOAMTh U3 3a00Thl 06 oOmmMx uHTepecax PaGoromarens W obIUHOCTH (eAMHCTBA) BCero
nepcoHaa;

. BCEMEPHO MOJACPIKUBATE KOPIIOPATHBHYIO KYJIbTYPY U KOPIOPATHUBHBIE LIEHHOCTH;

. BECTH Ce0si KOPPEKTHO, IOCTORHO, He JOMyCKasi OTKJIOHEHHMH OT MPHU3HAHHBIX HOPM J€JOBOTO

obienus, NpUHATHIX y PaGoronaTens.
PaBotonarens 06s3aH yBaxkaTh YacTHYIO (JIMUHYIO) KH3HB CBOMX PabOTHHKOB, He JonycKas Kakoro-
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1160 BMEelaTeNLCTRA B HEE.
11. 3akmouuTEeNLHBIE MOI0KEHHSA

[IpaBuna BHYTpeHHEro TPYHOBOTO pPacTOpsAKa BCTYMAIOT B CHIY C MOMEHTA YTBEpIKIEHMS MX
Hupekropom 1 AeHCTBYIOT 10 BBeIeHHs HOBBIX [IpaBuil BHYTPEHHEr0 TPYIOBOrO PaCOPAIKA.

O3HakomIieHHe pabOTHUKOB C YCTTOBHAMH HACTOSILMX MPABAJI IPOM3BOAMTCS TIO POCIIMCEH B XKYpHAJe
o3HakoMJieHHA ¢ [IpaBunamu BHYTPEHHEro TPYAOBOIO pacropsaka.

Pocrines paGoTHuka B XKypHane o3HakOMJIeHHs ¢ [IpaBuiaMu BHYTPEHHErO TPYJIOBOTO pacriopsika
O3HA4aeT ero corjacue U 0043aTebCTBO UCIOTHEHMS.
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PACYETHBIN JINCTOK
(BBLIAETCA KaXKIOMY paBOTHHKY TIPH Bbljaue 3apaGoTHOM miaThl)

[Tpunoxenwe |

®.1.0. paboTHHKa

CTpykTypHOE moapasie/enue

TaGeabHbII HOMep

[lepuos, 3a KOTOPBIH NpeaocTaBaAseTCs 3apaGoTHas MaaTa

Hauncaenus

KonuuecTro hakTHuecku oTpaboTaHHBIX YacoB/IHel

Hopma, ycTaHOB/IeHHAs 34 IaHHBIN MEPHO, YacOB/IHEH

Hroro HenopaboTku 10 HOpMBI (MM CBEpXypo4Has paboTa), JHH/Yackl

Hauucnennas cymma, pyo.

Bruroyas:

Okuiaz (tapugHas cTaBka) 3a 0TpaGoTaHHOE BpeMs, py°.

Omtata CBEPXYpPOYHBIX HacoB paGoThl, pyo.

Onviata paGoThl B BBIXOZIHBIE U MPA3AHUYHBIE JHH, PYC.

Onnarta HOYHbIX YacoB paboThl, pyo.

JIpyrue KOMIIEHCALMOHHBIE BBITIATHI (YKa3aTh Kakue), pyo.

CTUMYNUpYIOIIHE BBIILIATHI (YKa3aTh Kakue), pyo.

JlonoNiHUTeIbHOE BO3HArpakieHHe 3a HepaGouune MpasaHH4HbIE JHH (s
pabOTHHKOB, HAXOAALIMXCA HE HA OKJIajie M He paboTalommX B Hepaboune
npasgHAYHbIE K (cornacHo cT. 112 TK P®)), py®.

JleHexHas KOMIeHcalys 32 3aAepIKKY BBITIATHI (Yero, W KOMHYECTBO JTHEH
BajIepKKH), pyo.

JIpyroe, pyo.

HTtoro HauuceHo:

Y aep:kaHun

ABaHCEI, KOTOpbIe Opan paboTHUK, py6.

Hajiora, nepeumciieHHbIe ¢ HAYHCIIeHHOMN 3apaboTHOM MTaThl, pyo.

Cnenannble ynepxkanus (3a uto), pyo.

HUroro ynepskano:

HToro cymma Ha pykH, p

[Toamucek riasHoro £
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